Logging in to Gmail for the first time

We have moved all our email accounts over to gmail. If you previously were using gmail for an
account lastnamerFirstinitial@kirtlandhornet.org then your password will be the same.
Your email account is now firstname.lastname@kirtlandschools.org just like it was before.

1. For users who have never used gmail. Go to www.gmail.com or our district website
www.kirtlandschools.org

2. Type in your email address and click Next.
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3. Type in your password and click Next.

G Gmail
&« C | @ secure | https;//accounts.google.com/signin/v2/sl/pwd?service=mail&passive=true&rm=\alseBicontinue=https%3A%2F%2Fmail. google.com%2Fmail%2F &iss=18iscc=18ltmy ﬁl [0
pps [} VMware vCenter Sen
Google
Welcome
@ testaccount@kirtlandschools.org v

Forgot password?

English (United States) ~ Help  Privacy  Terms




4. Click to accept the agreement.
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Welcome to your new accojnt: testacc ount@kirtlandschools.org. Your account is compatible with
many Google services, but Your kirtlandschools.org administrator decides which services you may
access using your account. For fips about using your new account, visit the Google Help Center.

When you use Google servicks, your demain administrator will have access to your

If your organization provides youlaccess to the G Suite core services, your use of those services is
govemed by your organization's } Suite agreement. Any cther Geogle services your administrator
"Addi ") ark available to you under the Google Terms of Sewvice and the Google
ervices may also have service-specific tems. Your use of any

Click "Accept” below to indicate thalyou understand this description of how your
testaccount@kirlandschools.org acggunt works and agree to the Google Terms of Service and the
Google Privacy Policy.
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5. Create a new password. Your password needs to be 8 characters, 1 uppercase letter and 1
number. Make sure to type it in the “create and confirm” boxes.
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6. Once your password has been accepted you are all set.



